Recreation Assistant Summer Activities

· Folding and stuffing pool envelopes

· Printing Pool Passes
· Taking Pictures for Pool Passes

· Making Posters for Pool Pass Prices

· Printing the Pool Flyer

· Organizing The Camp Files and Binders

· Filing Camp Staff Evaluations

· Filing Receipts

· Printing Rosters for all Activities

· Inputting Registrations

· Making Cross-off Sheets

· Making Flyers for Events

· Sort Supplies for Camps

· Prepare for Kids Night Out/Parents Night Out

· Claims

· Sorting Mail

· Filing Camp Magazines

· Review Time Sheets

· Making Copies

· Ordering Supplies

· Printing Pool Survey
· Evaluating Pool Survey

· Tallying Pool Survey

